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SUBJECT . Use of Toucharad Funds Impresi funds

i. This assoraséus has beon ared for th 1
of confirming discussions betwesn 1 |i§m 25X1A9a
ihe undersigned on 17 May 1962 relative to the vtilimation

vf the existing vouchered funds imprest funds in the cuutody

of[ | for petty cash expenditures incurred by
perscnnel In Mr, ﬁ office.

4. It _akxreed that effvctive 1 June 1962 perso-nel
f.aagignoqi to | who are physically located at 1717 H. Stres..
H.%. would, after approval of petty cash expenditures b 2n
approving officer in their own component, be paid for such
expenditures firom the vouchered fund impraest fund maintsained

by | | In order to process this sdditiomal activity
1t will be necessary for EE“’ increase his impreat  25X1A92
fuad from 350 to $100.00. nGE this imprest fund has

already been approved In the smeunt of $100 this should bhs
accomplished by regquesting the sdéitional from the

iiscal Division Disburaing Officer. would evi:ilinuw

;: ng:gcm accountiags fer his imprest fund in the noms}

3. FWheu rendering his imprest fund accounting for
day 1962 will refund the balance of undisbursed
cash on hand e disbursing officer. Re will alse request
that the proceeds from his final scoounting be applied to
I;ggiéatefz his outstanding advance witk the disbursing
O oer.,
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TURJECT:  Uge of Youchered funds Bepresi Fuads

4. It was aiso agraed that the arrangemenis Gescriven

above would be nade on & trisi hasis for two wonths and ithkat

the aunthority for #r.

if agyoesble to Br,

imprest fuad would mot be
cancelled untii the encd of this trisl peried and then oniy

PO 1962
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